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Nowadays with the expansion of the development of information technology, the 
government departments have to rely on a large demand of information and a 
high-speed and precise information exchange rate to maintain the day-to-day 
operation. The traditional forms of information exchange can no longer meet the 
development needs and the daily needs of the office. Office automation can largely 
improve the efficiency of the government office, and minimize the office cost. 
Besides, it can save people from a vast amount of routine office work and focus on 
the intellectual work. Therefore, it's very important for government departments to 
develop a set of suitable office automation system according to their own needs. 
    In this paper, the construction of office automation system is put forward for the 
office automation of an office, this dissertation puts forward the construction of office 
automation system, obtains the system demands analysis by the way of field survey, 
models for demand analysis with the UML modeling tool, designs and development 
the system according to the demands. This system is mainly divided into seven 
functional modules, including the system management module, personOffice 
management module, document management module, newsPublic management 
module, approve management module, supervise management module and meeting 
management module. The realization of the seven functional modules meet the 
provincial office’s business requirements and functional requirements. 
The development of this system adopts the prevalent J2EE framework and 
three-tier architecture based on Web applications, which is DAL, BLL and UI. It is 
very suitable for development and maintenance of the system that the architecture has 
characteristics of easy maintenance deployment, low coupling. This system adopts 
SQLServer technology to store and read system data in order to protect the security of 
system data. The implementation of this system has greatly improved the working 
efficiency of an organization. 
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